
Zymeworks Coupa Supplier Portal 
Invoicing Manual 

 

Page | 1 
 

1. When Zymeworks issues a purchase order, you will receive an email containing the 
purchase order details and a button ‘View Order’ to take you to the purchase order 
in the CSP. 

 

2. Once you login to the CSP, you will be taken directly to the purchase order and will 
see a Create Invoice button you can click on to create a new invoice against the 
purchase order. 
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3. On the Create Invoice screen, populate the required fields and click Submit to send 
the invoice to Coupa. 

 


